West Virginia Code §5A-3-60

WEST VIRGINIA CODE: §5A-3-60

§5A-3-60. Annual purchasing training.

(a) All executive department secretaries, commissioners, deputy commissioners, assistant
commissioners, directors, deputy directors, assistant directors, department heads, deputy
department heads and assistant department heads are hereby required to take two hours of
training on purchasing procedures and purchasing cards annually.

(b) The Director of the Purchasing Division and the Auditor shall offer the two-hour training
required by this section at least two times per year and shall develop its substance in
accordance with the requirements of this article and other relevant provisions of this code.
The training shall be recorded by audio and visual means and shall be made available to the
individuals listed in subsection (a) of this section in the event they are unable to attend the
training in person.

(c) All individuals listed in subsection (a) of this section shall certify, in writing and on a form
developed by the Director of the Purchasing Division, the date, time, location and manner in
which they took the training. Completed forms shall be returned to the director and
maintained in his or her office.

June 15, 2026 Page 1 of 1 §5A-3-60



